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The principal functions of the media centers are to process and circulate materials and equipment through an orderly procedure and to provide reference and other services to students and faculty.  The media specialists, if any, are committed to work toward excellence in providing students with resources so that they have the opportunity to achieve at their highest levels of performance.


Efforts are made so that the collection reflects the broad interests represented in the curriculum, complemented by enrichment materials in a variety of forms.  To must recommended standards, the administration and board must support the development of a collection adequate to meet curricular needs of the students.  Such collection should be large enough so that materials can be placed in classrooms for extended periods of time, should be designed to provide for personal growth and should be adequate for those engaged in independent study.


Objectives

The objectives for the person in charge of the district's media center(s) are as follows:


To participate effectively in the school program which will endeavor to meet the need of students, teachers, and patrons of the district.


To stimulate and guide students in their reading, viewing and listening so that they will become skillful and discriminated users of various types of media;


To provide an opportunity through media center experiences so that students will be able to develop helpful interests, to make satisfactory personal adjustment and to acquire desirable social attitudes;


To work with teachers in the selection and use of media which will contribute to the teaching program;


To make available consultant services which will provide for the improvement of learning, instruction and the use of media resources and equipment;
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To provide adequate equipment so that students and teachers will be able to make efficient use of media; and


To cooperate with teachers and administrators in programs which will promote the professional growth of the school staff.


Criteria for the Development of Media Center Materials

Collection Development

The media collection should be developed systematically so that it is well balanced in coverage of subjects, types of materials and variety of content.


Selection Criteria

Materials will be chosen to support and supplement the curriculum, to promote wise use of leisure time, to develop literary discrimination and appreciation and to encourage students to become productive citizens.


Materials will be chosen on various reading levels presenting different points of view concerning the problems and issues of the times.


Books and other instructional materials will be evaluated before purchase, either through direct examination or by consulting reputable, unbiased, professional prepared selection tools approved by the building principal.


Accuracy, artistic quality, format and authorization will all be considered before making purchases of materials.


Staff Libraries

A professional library bay be maintained in each school building.  


The superintendent, in conjunction with building principals, will ascertain the titles of professional magazines, books, pamphlets and other such literature to be placed in the professional library of a building.  A budget for professional libraries shall be included in the instructional resource budget each year.
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The board shall establish a review committee to review complaints from patrons concerning instructional and/or materials.
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Purchase Procedures

All orders for instructional materials other than textbooks expendable materials and film rentals will be channels through the person in charge of the media center or the building principal, as the case may be, to the purchasing officer of the district.  Such materials would include all items to be cataloged and circulated, e.g., books, filmstrips, loop films, records, slides, maps, posters, etc.


All purchases will be made in accordance with board policies.


At the beginning of each fiscal year, the person in charge of the media center or the building principal, as the case may be, will be informed of the amount of the media center budget and will operate within that budget.


The person in charge of the media center or the building principal, as the case may be, will assess the needs of the collection with the help and advice of teachers and with due consideration given to needs of the students.  Final decisions as to the areas of emphasis in any given year will rest with the person in charge of the media center and the building principal.


Recommendation 

Recommendations received from the certified staff, students and patrons will be placed in a consideration file and will be reviewed to ascertain whether they meet selection file and will be reviewed to ascertain whether they meet selection criteria as set forth by the board.


Teachers' professional advice will be solicited in making selections of materials.  Person(s) in charge of media centers or the building principal, as the case may be, may order for that level or department from standard selection tools.
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Evaluation

The collection will be evaluated, from time to time, in relation to changing curriculum, new instructional methods and current needs of teachers and students.


Service

Materials will be purchased throughout the school year as needed.  Areas of emphasis will be determined by needs of each media center as adjudged by the person in charge of the media center or the building principal, as the case may be, within budgetary limits.


Authority

The board authorizes the district's trained personnel to make selections for the media centers subject to board policies and rules.


Gifts

All gift materials must meet qualitative standards of selection as stated above.  Gift materials will be acknowledged and credit given in the media center records.


Procedures for Evaluating Challenged Materials (Cf. IKC, IKD, KN)

In the case of a complaint, the person receiving the complaint shall present the complainant with the request for reconsideration form (Cf. IFBC-R-6), invite the complainant to file objections in writing and notify the building principal, the school library media specialist and the coordinator of learning resources that a complaint has been registered.


When the form has been completed, the review committee composed of the building principal, media specialist, two subject area specialists and two community members will be asked to evaluate the material in question.  Challenged materials shall not be removed from the classroom during the evaluation periods.


The following guidelines shall apply to the evaluation process:


To examine and evaluate the material as a whole, not on a basis of passages pulled out of context;


To check appropriate selection aids for evaluation of the material;
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To weigh strengths and weaknesses and form opinions based upon the selection criteria, the appropriateness of material to the reading ability and maturity level of the student, the nature of its use in the educational program, relevance to the curriculum and educational goals of the school; (Cf. IKD)


To meet to discuss the material and prepare a written report containing conclusions and recommendations within 30 days;


To direct written report to the board for a final decision; and


To send the complainant copy of the written report.


If the complainant is dissatisfied with the decision of the media review committee, an appeal of the decision may be made through the superintendent to the board for a hearing and final decision.  The facts shall be presented to the board by the media review committee.


The parent of any student in the district shall have the right to register a complaint about controversial reading materials or media.  Supplemental material shall be substituted for completing the requirements of the course for that student.


The parent shall notify the teacher in writing using the request for reconsideration form attached to these rules and schedule a meeting with the teacher and/or principal to set forth the part or parts of the assigned material which the parent finds to the objectionable.


Should the parent exercise the above right, the student shall not be penalized in any way in academic endeavors because of having registered a complaint.


A Bill of Rights for Instructional and Library Materials

Schools are concerned with generating understanding of American freedoms and with the preservation of these freedoms through the development of informed and responsible for instructional materials and school library materials is as follows;

To provide materials that will enrich and support the curriculum, taking into consideration the varied interested, abilities, and maturity levels of the students served;
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To provide materials that will stimulate growth in factual knowledge, literary appreciation, aesthetic values and ethical standards;


To provide a background of information which will enable students to make intelligent judgments in the daily life;


To provide materials on opposing sides of controversial issues so that young citizens may develop under guidance the practice of critical reading and thinking;


To provide materials representative of the many religious, ethnic and cultural groups and their contributions to our American heritage; and


To place principle above .0 opinion and reason above prejudice in the selection of materials of the highest quality in order to assure a comprehensive collection appropriate for the users of the library.

Approved: 7/1/2003
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Fill in information as appropriate.

If printed give:
If audio-visual give:


Author:



Title:




Title:



Type of Material:  


Information in this box will be provided by school personnel:

Hardcover __________          Paperback __________        Producer _________________

Publisher ____________________________     Distributor ________________________

Copyright date __________________

Your Name:  _______________________________________     Telephone Number _______________________

Address:  _________________________________________________________________________________

Child's Name:  __________________________     School: ____________________________     Grade: ________

You Represent (check one):


_____  Yourself Only


_____  An Organization (Name of Organization _____________________________________________)


_____  Identify any other Group (Name of Group ____________________________________________)

1)
To what in the material do you object?  (Please be specific as to page, film, etc.)

2)
What do you believe might be the result of using this material?

3)
Did you review the material in its entirety?          Yes ______            No ______


(read all of the book or see the film and hear the discussions preceding and following the


showing?)  If not, what part did you review? 


4)
Are you acquainted with the judgment of this material by professional critics? 


5)
What would you like your school to do about this material?


_____  Do not use it with my child.


_____  Withdraw it from use with all students as well as from my child.


_____  Send it back to the selector or selectors for re-evaluation.

6)
In its place, what material of quality would you recommend that would be an appropriate


substitute in the curriculum subjects area involved?

Date: __________________





            Signature of Complainant
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